Help for Applying Family Pension
On Login as Applicant, following the Dashboard screen will be shown:
® E-pension =

SLSVIEl @ Dashboard

Q

@ Dashboard

B Apply for Pension

@ Log Out Apply Family Pension

Submit family pension details for verification.

)

You must follow the following Steps to complete submission of application to

DDO.

Step 1: Click on Proceed button on ‘Apply Family Pension’ as shown below:

® E-pension =

Pensioner: PYNDEMLIM GAT. @ Dashboard

@ Dashboard

@ Log Out

Apply Family Pension

Submit family pension details for verification.

J

Step 2: On clicking proceed button as shown above, the applicant will be shown

the screen as shown below:



Confirmation

Login for applying Family Pension is only for those
who is applying Family Pension for the first time after

the death of Government Servant while in service.

m

Remember: Submission of Online application for Family Pension is allowed only

to that applicant who is applying for family pension on death of Government Servant
while in Service. If the applicant is trying to apply for revision of existing family pension,
then he/she may contact A.G. Office.

Step 2: Filling of applicant details: On clicking the ‘Proceed’ button as shown
above, the application must enter all the details as marked as ‘*. Name of the decease
Government Servant will be shown automatically on the be&Sis of GPF No used on login to

the portal.

Applicant Details Return to Dashboard

MName of the Applicant: Gender:®
— Select —-
Date of Birth of Applicant:* Phone Number:*
mm /dd/vyyy o

Email Address :(Optional)

Deceased Name: Relationship with Deceased:*
Late SYIEM KMENTIMAI - Select --

Date of Death of the Deceased (Govt Servant):* *Religion:
mim Sdd Sy (] —- Select Religion --

*MNationality:

- Select Mationalitv —




Step 3: Basic Detail of the Deceased Government Servant: On completion of
entry of the applicant, he/she must enter the basic details of the death government
servant as under:

(a) Whether AIS: Whether the Decease Government Servant is AlS or Not

has to be mentioned as under:

Whether (All India Service) AIS? -

O Yes o No

(b) Office Details: Office details of the decease Government Employee
will be shown automatically on the screen. If applicant like to make
changes on Name of the Jreasury, he/she can select another name of
the treasury from theAist. In case the applicant selected name of the
Treasury as ‘Othef’, then the applicant must type the name of the

Treasury fro here he/she would like to draw pension.

Office Details

Disbursing Authority for Payment of pgffsion: Department Name:

Shillong {South) Treasury ¥ | Public Health Engineering

Office Name:

C.E(P.H.E) SHILLONG MEGHALAYA

(c) Bank Account Details: The applicant must enter his/her Bank Account

Details as shown below:

Bank Account Details

Bank Name: Branch Name:

Account Number: IFSC Code:



Step 4: Family Details: The applicant must enter the detailed of the family
members with their date of birth and relationship of the Deceased Government Servant
as shown below.

Note: The agplicant must upload the Birth Certificate as proof of date of birth

of each family membher.

Add Family Details

o Abcd 01/01/2012 B Husband Upload
(2] aa 01/17/2010 0 | Husband Upload

Any of the documents as shown below must be scanned and uploaded as proof of date

of birth of each family member:

Upload any Birth Certificate

Please upload any one of the following documents
as a wvalid proof of birth:

1. School Certificate
2. Admit Card

3. ERPIC Card

4. Aadhar Card

5. PAN Card

6. Affidawvit from Court

Choose file | Mo file chosen
Cancel

Step 5: Applicant Address: The applicant of the family pension must enter

his/her address as:nder:

Vill / Town: City:
State: District:
--Select State—

Pincode: Post Office:

Police station:

Step 6: Identification mark (Descriptive Roll): The applicant must enter the
Identification mark of self as shown below:
Identification Mark of an Applicant

Height: (in feet) Personal Identification Mark 1:

Personal Identification Mark 2:



documents and save in Hard drive or external drive:

Step 7: Upload the Document: The applicant must scan the following

Passport size photograph duly attested by Gazetted officer on the front side.

Specimen signature or thumb impression duly attested by Gazetted Officer on the

front side.

Death Certificate of Deceased (Govt Servant) duly attested by the Gazetted

Officer.

Uploading of the document mentioned below is optional. This document is

required to upload if the applicant is wholly dependent parent or unmarried and

unemployed daughter.

Dependency Certificate for wholly dependent parent and unmarried and

unemployed daughter who fall under category Il of Rule 48 of MCS (Pension)

Rules, 1983 issued by the O/o the Deputy Commissioner.

The applicant must upload the above listed documents as shown below;

Upload Required Enclosures

Note: Fields marked with * are mandatory and must be uploaded before submission.

SL.No Enclosures

1 Passport size photograph duly attested by Gazetted officer on the front side.”

2 Specimen signature or thumb impression duly attested by Gazetted Officer on the front side.”
3 Death Certificate of Deceased (Govt Servant) duly attested by the Gazetted Officer. *

Dependency Certificate for wholly dependent parents and unmarried and unemployed daughter
4 who fall under category Il of Rule 48 of MCS (Pension) Rules, 1983 issued by the
OJo the Deputy Commissioner (optional)

File / Previgh

+ PassportIPGIPEG): 50 KB - 200KB

« Signafyfe (JPG/JPEG): 10 KB - 100 KB
+ PDR/MAX 500 KB

Preview Pdf v Uploaded

I

No file chosen



Step 8: Preview Date: The application must check all the details entered by

him/her in this page and confirm the correction of all the information by clicking

on verify check box as shown below:
Address
Village/Town: Shillong

city:

Shiw

State:

ﬁnalaya

District:

East Jaintia Hills

Pincode:

793002

Post Office:

shillong

Police Station:
I Bank Account Details

Bank Name:

shilong

MEGHALAYA RURAL BANK

Branch Name:

SHILLONG BRANCH

Account Number:

30843123340

IFSC Code:

Identification Mark Details

Height (in feet):

SBIN003435

5401t

Personal Identification Mark 1: /

Mole in right hand

Personal Identification Mark

Document Uploaded

Mole in right hand

W Please verify that the above information is accurate prior to submission.

(a) Step 9: Upload Forms: The applicant must download all the following pre-

filled forms and ink signed. After signature, the applicant must scan all the

forms and save in Hard drive or external drive _
thefiletoidentify the sameWwhile Uploading to upload the same. Scanned filed

must be saved in .pdf format.

e Form-8 (Form of Application for family Pension).

e Form-17 (Details of Family).

e Letter of undertaking for refund of excess drawal if any, by the Applicant.

Note:

application is submitted.

Countersignature by DDO/HOO will be done afterward once the



To upload the above listed documents, the applicant must click on ‘Choose file’

button as shown below and select the correct form.

Download the Forms and Signed and Upload for submission

File

SLNo  Enclosures Download o ool e sz 1) Action
1 Form-8 (Form of Application for family Pension). No file chosen
2 Form-17 (Details of Family) No file chosen
3 Letter of undertaking for refund of excess drawal if any, by the Applicant. No file chosen

Step 10: Submit the application to DDO: Once all the above documents were
uploaded the applicant must click on ‘submit Application to DDO’ as shown

above.

Once the application is submitted to DDO, the pensioner will be shown the

status of his/her application as showry

wieowar Aaagpplicaticomn has bhboeen sulbrmiittedd to DD
L —_— > > >
S i Rp— e
Retearrn ter Dasbusibcrarcl

After submission of pension application, the pensioner can view the status of

his/her application by clicking on ‘My application Status’ as shown below. It

gives real time position of his/her applicatio

& Dashboard

B Apply for Pension

M Authority

© ry Application Status

& Log Out

THANKYOU



